
Date and Time: 11/17/06 5pm

Location: SAL 322

Agenda: Website status, Review the first general meeting, study break, E-week

Meeting Details

Ž Amanda Woodburn (President)
Ž Mikyo King (Vice President)
Ž Brian Wilke
Ž Hana Al-Harithi (Membership Director)
Ž John Grotelueschen (Corporate Liaison)
Ž Winnie Yip (Secretary)
Ž Prateek Tandon (ACM Representative)

Trevor Johns (UPE President)Ž
Ž Elliot Lee (Webmaster)

Present

Ian Elston (Treasurer)Ž
Absent

Attendees

Action Item Assigned To Due Date

Ask Steve Schrader, Prof. Crowley 
and the graduate advisor to email 
everyone about the 1st general 
meeting.  Get in touch with 
Darren of Symantec

Amanda ASAP

Inquire about the logistics of 
PALM and try to get at least $75 
for the first general meeting

Ian ASAP, urgent!

Ask Prof. Crowley to reserve the 
room for the first general meeting

Hana ASAP

Talk to Tisha Armantis about 
booking a room for Study Break

Hana (Since you're emailing 
Crowley for the room, could you 
please arrange the room for the 
study break? Thanks)

 Next week

Get the key to SAL322 before 4:30 
every Friday

Brian (let us know if you want to 
take turns)

 Every Friday

Add requirement of attending 
board meetings to the 
constitution

Amanda

Attend board meeting and report 
progress at the beginning

Everybody Every Friday

Send out minutes after each 
meeting and make agenda for the 
next meeting on Monday

Winnie Every week

Get together half an hour prior to 
the first general meeting

Everybody 11/16 Thursday

Status of Old Action Items

 Officers emails, introductions
 Job openings
 Minutes
 Calendar

Ž Make the website more informative
Website Status}
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Ž Check Pollux email account
} Email

Ž Write a thank you email to Darren
Ž Keep members updated

 Serve food at the beginning of the meeting
 Give an outline of the meeting

Ž Needs improvement on the logistics, but success overall

} First General Meeting

Ž Room confirmed, SSL 150 6-8pm 11/30
Ž Find tutors
Ž Food (Sandwiches?)
Ž Get the word out
Ž VSC Funding has stopped received applications; Needs funds from Google Student 

Ambassador Program

} Study break

Ž The national ACM can host website for us
Ž We could order ACM merchandise
Ž Shoot for Chapter Excellence Prizes

} ACM

 Will announce winner during E-Week
Ž T-Shirt design contest has already "started"

 Have students and faculty teams
 Get Buzzers

Ž Trivia Pursuit

} E-Week - week of 2/18

Ž Two applicants so far
Ž 1 on 1 Interview
Ž Ask them to join our meeting

} Events Coordinator and Committee

Ž ACM Chapter resource kit

 Needs permission from USC and faculty
Ž Exam bag

Ž Online Resume Bank

} Miscellaneous Ideas

Action Item Assigned To Due Date

Reserve SAL 322 for 11/28 5pm 
meeting

Hana ASAP

Update website Elliot Next week

Follow up with national ACM Winnie Next week

Check email account status Elliot Next week

1 on 1 interview with Event 
Coordinator applicants

Hana (You could ask any of us to 
do it if you are busy)

 Before 11/28

Attend board meeting and report 
progress at the beginning

Everybody Every Friday

} Next Meeting
Date and Time: 11/28/06 (Tue) 5pm
Location: SAL 322
Agenda: Plan for Study Break
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